AFSCME 3336 Questionnaire for Administrative Classes 
for Use in Administrative Class Study

(Please attach your PD if you have not already sent it to Issa Simpson)
Name:
     
Classification:
     
Office Location:
     
Section/Program:
     
 

Manager:
     
Date of last position description (PD) review and update:        
Do you feel the most current PD accurately reflects your duties?        
If not--list the duties you perform that are not in your PD below-use separate sheet if needed. 

When listing, remember that it is not so much the volume of the same types of duties that make a difference; it is primarily the complexity of the duties you are looking for.  Referring to the distinguishing features in the classification specifications can be very helpful in determining what you need to include.
It may also be helpful for you to review the class specs of the other admin classes to see if you perform the duties of those classes.
Duties not in PD:   

     
In your knowledge has your position been reclassified in the past 5 years ?         
If you would like to provide your home e-mail address we will set up an e-mail group for more sensitive future discussions of negotiations on this matter.   

Home e-mail:
     
Thank you all for your involvement and assistance on this.  We simply could not do a good job on this project without you.  
Please return this form to Issa Simpson at:  issa@oregonafscme.com
